Sample Letter to Justify Your Visit To:
Symposium on Emerging Materials and Innovations in Thermal Spray (SEMI 2025)
December 1–3, 2025 | Swinburne University of Technology | Melbourne, Australia
Subject: Justification for Attendance at the 2025 Symposium on Emerging Materials and Innovations in Thermal Spray (SEMI 2025)
[Date]
Dear [Supervisor’s Name],
I would like to attend the Symposium on Emerging Materials and Innovations in Thermal Spray (SEMI 2025), which will be held from December 1–3, 2025, at Swinburne University of Technology in Melbourne, Australia. This symposium will allow me to participate in technical sessions directly applicable to my work and provide valuable opportunities to network with global experts and peers in surface engineering, materials science, and thermal spray technologies.
Many of the presentations are tailored to [insert your primary function here – e.g., planning and scheduling professional] and provide insights into how we can [insert benefits/lessons here – e.g., reduce costs, increase estimate accuracy, improve efficiency].
After reviewing the symposium information provided on the ASM website, I have identified numerous technical presentations that will help me gain knowledge and understanding to enhance our [insert text here – e.g., thermal spray application, process optimization] processes. These sessions are led by industry experts and professionals who have faced and addressed similar challenges. Access to this information—including technical papers and will significantly reduce the research time and associated costs that [insert company/organization name] would otherwise incur.
Here are a few examples of sessions relevant to my responsibilities:
[Insert a few of the technical session titles and brief descriptions most relevant to your role.]
Estimated Costs for Conference Attendance:
• Roundtrip Airfare: $[insert]
• Transportation (mileage, parking, taxi, etc.): $[insert] 
• Hotel: $[insert]
• Meals: $[insert]
• Symposium Registration Fee: $[insert – early member rate if applicable]
• Education Course Registration Fees (if applicable): $[insert]
Attending SEMI 2025 presents an excellent opportunity for me to deepen my technical knowledge, stay informed on current research and development in thermal spray, and return with actionable strategies that can benefit our team. I believe this investment will provide significant value to [insert company/organization name] through innovation and enhanced technical capabilities.
Sincerely,
[Your Name]

